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Community of Practice in Service-Learning (CoP-SL)

Application for Staff Development Grant in Service-Learning 2013-15
1. Objectives of the Grant
· To encourage and support members to further develop their understanding of and competence in service-learning pedagogy;
· To promote a scholarly approach to, and a culture of critical inquiry and reflective practice in, service-learning;

· To enhance CoP members’ knowledge and competence in designing, delivering, assessing and evaluating service-learning courses and projects.

2. Eligibility

Staff who have registered as a member of CoP-SL are eligible to apply. 
3. Grant Limit
The total amount of funding available is HK$100,000 per year for the 2013-15 biennium. Each member may submit more than one application in the 2013-15 biennium. The grant limit of each member is capped at HK$10,000 for the two-year period.  
4. Use of Funding

The funding can be used to attend conferences/seminars/workshops/courses, conduct teaching development projects, or carry out small scale pedagogical research related to SL. Joint applications by CoP-SL members for funding to support teaching development/pedagogical research projects are permissible. 
5. Submission of Application

All application must be submitted using the standard form provided. The submission deadline for 2014-15 is 28 February 2015.

6. Selection Process and Criteria
A selection panel will be set up under the CoP-SL to review the applications and recommend funding decisions, based on the following criteria:

a) The merits of the proposal

b) Potential benefits to the member and the CoP

c) Impact on student learning 

d) Proposer’s  participation in and contribution to the activities of the CoP 

7. Enquiries

For enquiries, please contact Dr. Stephen Chan (ext. 7259  / email: stephen.c.chan@polyu.edu.hk or 
Dr. Kam Por Kwan (ext. 6320 / email: etkpkwan@polyu.edu.hk). 
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	Ref. No.
	

	
	
	(For office use only)


Community of Practice in Service-Learning (CoP-SL)

Staff Development Grant in Service-Learning 2013-15
Application Form
	A.
	General Information

	1.
	Particulars of the Applicant

	
	Name
	
	(Prof. /Dr./Mr./Miss/Ms./Mrs.)*
	Staff No.
	

	
	Department
	
	Post
	
	

	
	Tel. Ext.
	
	E-mail
	
	


	2.
	Type of staff development activity
	(a)
	Conference attendance
	
	Please provide more details by completing  Section B

	
	
	(b)
	Course/Seminar/Workshop
	
	

	
	
	(c)
	Pedagogical Research in SL
	
	Please provide more details by completing  Section C

	
	
	(d)
	Teacher Development Project
	
	


	3.
	Total funding requested:
	
	(HKD)


	B.
	Details of Conference/Course/Seminar/Workshop  (for 2a and 2b only)

	1.
	Description of the Activity (please attach a copy of the conference/programme brochure if available)

	
	a) Title of Conference / Programme
	

	
	b) Organizer
	

	
	c) Location
	

	
	d) Date
	From
	
	to
	
	

	
	e) Are you presenting a paper at the conference?
	Yes / No *

	
	Title of paper to be presented
	

	
	
	(please attach abstract of paper and letter of acceptance of presentation)

	
	f) How would the proposed activity benefit you and the CoP-SL?
	


	2.
	Financial Support

	
	Item
	Details
	Amount (HK$)

	
	(i) Registration/Course Fee
	
	

	
	(ii) Passages
	1) Air ticket including airport tax (from HK to 
	
	)
	

	
	
	2) Intercity travel (travel from one city to another city)
	

	
	
	3) To and From HK airport
	

	
	(iii) Subsistence Allowance
	
	X
	
	X
	
	

	
	
	No. of nights
	
	Rate per night
	
	Exchange rate
	

	
	
	Total: 
	


	C.
	Details of Pedagogical Research/Teaching Development Project (for 2c and 2d only)


1.
Other Team Member(s) (if applicable)
	
	Name
	Dept
	Post
	Email
	Ext.
	CoP-SL member? 

	
	
	
	
	
	
	Yes/No

	
	
	
	
	
	
	Yes/No

	
	
	
	
	
	
	Yes/No


	2.
	Description of the Project

	
	a) Title:
	

	
	b) Expected duration of activity:     
	
	months

	
	c) Proposed commencement date:
	
	(dd/mm/yyyy)

	
	d) Expected completion date:
	
	(dd/mm/yyyy)

	
	e) Objectives
	

	
	
	

	
	f) Outcomes and Deliverables (Please indicate target users where appropriate)
	

	
	
	

	
	g) Methodologies and Implementation Plan 
	

	
	
	

	
	h) Significance or Impact 
	

	
	
	

	
	i) Evaluation Plan (for Teaching Development Projects only)
	

	
	
	


	3.
	Budget Plan 

	
	Item
	Details
	Amount (HK$)

	
	i)
	Staffing
	Please provide the following details:

· No. of staff:

· Rank(s):

· Duty of each staff:

· Salary per month (including MPF) x duration of employment:
	

	
	ii)
	General expenses
	
	

	
	iii)
	Equipment
	
	

	
	iv)
	Software
	
	

	
	Total:
	


	
	Signature of Applicant
	
	
	Date
	


	
	Office Use Only



	
	This application is 
	
	Supported
	
	Not Supported

	
	
	
	Total funding support (HK$) approved: 
	

	
	Comments/Remarks (if any):
	

	
	
	
	
	
	

	
	Signature 
	
	
	Date
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